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OFFICE OF PRIME RESPONSIBILITY

Any questions or suggestions regarding this policy should be directed to the Human Resources Department who is responsible for maintaining, modifying, and implementing the Advanced Sciences and Technologies, LLC (AS&T) Drug Free Policy.

1.
POLICY
In compliance with the Government's Drug-Free Workplace Act of 1988 (FAR Subpart 23.5) and the Department of Defense’s Drug Free Work Force Rule (DFARS Subpart 233.75), AS&T has determined that illegal use of drugs or improper alcohol use by an employee endangers employee health and adversely impacts job performance, project security, financial integrity, and quality job performance by the firm for its customers which include various agencies of the federal government and industry.  Accordingly, it is AS&T’s policy that employees engaged in the illegal use of drugs or improper alcohol use shall be subject to immediate termination or other appropriate disciplinary action.

2.
DEFINITIONS
For the purpose of this Policy, the following definitions will apply:

2.1
"Alcohol" means ethyl alcohol (ethanol). References to use or possession of alcohol INCLUDE use or possession of any beverage, mixture, or preparation containing ethyl alcohol.

2.2
"Illegal Drug" means any substance controlled under Section 202 of the Controlled Substances Act, 21, U.S.C. 812.

2.3
"Legal Drugs" includes drugs lawfully prescribed by a medical practitioner and over-the-counter drugs which have been legally obtained by the employee and which are being used by the employee for the purpose for which they were prescribed or manufactured.

Drugs which may otherwise be legally available, will be considered to be "illegal" for purposes of this section when intentionally or recklessly abused or not used or possessed for their prescribed or manufactured purpose.

2. 4
"Medical Practitioner" means a physician or dentist authorized to practice by the state.

2.5
"Possess" means to have on one's person, in one's personal effects, or in one's control.

2.6
"Supervisory Employee" means an officer or employee of the Company who is responsible for supervising or monitoring the conduct or performance of one or more employees.

2.7
"Under the Influence" means that the employee is affected by drugs or alcohol in any detectable or observable manner.  The symptoms of influence are not necessarily confined to those consistent with misbehavior, nor to obvious impairment of physical or mental ability, such as slurred speech or difficulty in maintaining balance.  A determination of influence can be established by such means as a professional opinion, a scientifically valid test, or by a lay person's objective observations.  For purposes of this Policy, the impairment need not be so severe as to satisfy the threshold limits for legal intoxication established by the State for drivers of motorized vehicles on public highway.

2.8
"Improper alcohol use" means any situation where the employee can be judged under the influence of alcohol.

2.9
"Just Cause" for testing an employee under this policy shall exist if:

a.
A supervisory employee of the Company has a reasonable basis for believing that the employee is currently impaired by alcohol or any drug, or is using drugs which may adversely impact job performance.  A "reasonable basis to believe" exists if it is based on the appearance, behavior, actions, speech, or body odors of the employee.

b.
An employee holds a security clearance and regularly has access to classified materials.

3.
PROHIBITED BEHAVIOR
The following activities are prohibited during working hours or while the employee is on duty or on Company-controlled premises (except as expressly authorized by the Company for lawful purposes):

3.1
The unlawful or unauthorized manufacture, distribution, dispensation, possession, sale, transfer, or use of an illegal drug (The Drug-Free Workplace Act further requires that covered employees be notified that compliance with this Section is a condition of employment and that employees must notify the Company of any criminal drug statute conviction for a violation no later than five (5) days after such conviction); or

3.2
Misuse of a legal drug; or

3.3
Reporting to work or working while under the influence of any illegal drug or alcohol, or if an employee's judgement, coordination, or performance could reasonably be expected to become impaired during work due to the use of an illegal drug or other substance.

4.
EMPLOYEE’S REPORTING REQUIREMENTS
4.1
Legal Drugs

Drugs prescribed by a medical practitioner may be brought upon AS&T’s controlled premises only by the person for whom prescribed, and shall only be used in the manner, combination, and quantity prescribed.  An employee using a prescription drug which can affect job performance or safety shall inform his/her supervisor of the use of the prescription drug prior to commencing work.  The supervisor, after consultation with the Human Resources Department, may grant approval to work.  Approval to work may be withheld if any employee is unable to furnish satisfactory proof of his/her ability to perform without impairment.  A note from the employee's prescribing physician stating that the employee will be able to perform his work without impairment shall be sufficient "proof" as required by this policy.  Any such medical information shall be treated as confidential.

Failure to timely report use of prescription drugs which affect job performance shall be just cause for disciplinary action up to and including termination of employment.

4.2
Conviction of Drug-Related Crimes

Any employee who is convicted (this includes guilty and nolo contendere pleas) of a drug related crime must notify the AS&T’s Human Resources Department of the same no later than five (5) days after the conviction.  The AS&T’s Human Resources Department will notify the appropriate government official of the same within ten (10) days of notice thereof as per the Drug-Free Workplace Act.

4.3
Adverse Information

Information concerning the excessive use of intoxicants or the illegal use of substances by an employee who is currently cleared or in the process of being cleared for access to classified information should be reported to the Security Officer.

5.   
TEST
5.1
Pre-Employment Drug Screens

All applicants who have been selected for a position with AS&T may be tested at the option of the company for the presence of alcohol or drugs.  A test shall be accomplished through an analysis of a urine specimen or any other reliable method.

5.2
Testing (Just Cause)

5.2.1
As a condition of employment, AS&T may require any employee, upon just cause, to cooperate in breath testing, urinalysis or any other reliable method to determine compliance with this policy.

5.2.2
When a supervisory employee has just cause to believe that a situation involving drug or alcohol use has arisen and testing may be required, prior to taking any action, he/she shall immediately notify the appropriate President/CEO or his/her designee for instructions on how to proceed.

5.2.3
The decision to test an individual employee shall be made by the appropriate President/CEO in consultation with AS&T's Human Resources Department.

5.2.4
When a specific testing situation arises, the employee will be required to complete a "consent" form that will provide the employee with an opportunity to disclose the use of substances or circumstances that might have a bearing on the test results or their interpretation.

5.2.5
An employee's refusal to agree to a drug test shall be deemed insubordination making the employee subject to discipline up to and including termination of employment.

6.
EMPLOYEE AWARENESS AND ASSISTANCE PROGRAM
By means of this document and ongoing communication and training, all employees of AS&T are apprised of AS&T’s policy on the use of drugs and IMPROPER alcohol use in the Workplace, and are alerted to the following specific issues:

1.
The dangers of drug and alcohol abuse.

2.
The AS&T’s policy on abuse of drugs or alcohol in the workplace.

3.
The penalties attendant to violation of the AS&T’s Policy.

4.
The availability of referrals through the AS&T’s Human Resources Department to the Company’s Employee Assistance Program (EAP).

5.
The requirement to notify AS&T in the event of a conviction for drug abuse.

The AS&T’s Employee Assistance Program (EAP) shall provide for referral of an employee with a drug or alcohol abuse-related problem to a reputable counseling/rehabilitation service in the community. Upon acceptance of the referral, the employee is obligated to complete all the agreed to steps of the program. Failure to comply may result in dismissal.

An employee with a drug or alcohol abuse-related problem will contact AS&T’s Human Resources Department for referral to an appropriate counseling service. Rehabilitation is the sole responsibility of the employee.

7.
DISCIPLINARY ACTION
Violation of this Policy will result in disciplinary action up to and including termination, even for a first offense.

8.
CONFIDENTIALITY
All supervisory employees of AS&T shall strive to maintain utmost confidentiality in regard to matters arising out of the enforcement of this Policy.  Only persons having a "need or right to know" shall be made aware of real or potential drug/alcohol related problems.

9.
CHANGES TO POLICY
Nothing contained in this Policy shall be construed as a contractual undertaking, nor shall it change in any respect the traditional "at will" employment relationship.

Where any law, regulation government contract, or exigent circumstance requires, this Policy will be revised.

10.
EXCEPTIONS TO POLICY
Exceptions to this Policy require the approval of the President/CEO.

The following form is incorporated into this policy by reference and can be found in the forms section:

· Consent form for Drug and Alcohol Screening
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